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  This booklet and its 
intended usage. 

 Initially we hope that this booklet 
does not become necessary unless you 
are on vacation having the time of your 
life or.… In the event that you happen to 
become ill, fall down, bump your 
noodle, or are otherwise incapacitated 
to tend to your daily life. 

 This guide will help those who care 
about you to locate and maintain your 
day to day so upon your return, you can 
focus on healing and not worrying 
about late bills or utilities that have 
been shut off. 

But keep in mind 
 In no way is this booklet considered 
legal or binding, nor should this be 
used to be the executor of your estate. 

 Furthermore, you should protect 
yourself at all times, passcodes, pin 
numbers, and access requirements 
should always be maintained in a safe 
and secure environment, and only given 
out in the utmost emergency and to a 
person who you trust with managing 
possible changes in your daily life. 



   This is your life  
Things will change. 

 Whether you are filling this out for 
yourself, or recommending this to an 
elderly loved one, or even using this as 
a life tool for a younger generation. It 
is important to keep this updated. It is 
recommended that you collect your 
information while it is available, and 
update it regularly 

Tax Season 

While you already are shuffling 
through piles of paperwork, bills, and 
other deductions. It is a great time to 
verify and keep things up to date. 

 We are providing this as a free 
resource. The latests and greatest 
version can be downloaded / printed 
from our website. If you find that we are 
lacking information, would like to see a 
more detailed booklet, or have ideas for 
another version. Please contact us, we 
would love to work with you to better 
ourselves, and our fellow man. 
                  

www.lefty-lucy.org 
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The Principal Party 

 For you who are filling out the 
information in this booklet, Keep in mind 
that it is up to you to put in the 
information that is needed for others to 
accurately maintain your life.  Use the 
additional sheets to make notes, inform 
others what accounts pay what bills.   
   
 But remember, there is a possibility 
that things will not be managed in a way 
that is not agreeable to you.  Do not be 
too hard on the Individual who has taken 
it upon themselves to help you during 
your troubled times of need. 



The Trusted Individual  

 Being someone who has the Principal 
parties best interests in mind, it is a 
great responsibility to maintain and be 
trusted during this critical hour.  
Remember “No Good Deed goes 
unpunished”.   You probably will not be 
rewarded in a manner you are hoping, so 
we will say it now …. Thank you for 
showing your care and concern.  

 Keep in mind this is not your free 
ticket to manage, make changes, or take 
control of these finances. It is the goal 
for you to have this information the 
parties to which the Principal has an 
account, inform management or the 
current situation, and figure out means 
to make extensions in payments or pause 
in services. If all attempts or means to 
interrupt service or delay the payment, 
can you proceed to talk to accounts 
manager at the banks where accounts 
are held. Cashiers Checks can be 
written from the individuals account. 

  



 Be forewarned, Financial 
Institutions may require signature 
cards, Doctors  Notes, or other legal 
paperwork for you to manage them. 

It is not your responsibility  
To pay bills from your own account, and 

should not feel obligated to do so. 

Remember 
Your here to help, not take on or create 

problems for yourself. 



Chapter One - 
Personal Info 

Occupation 

  


Addresses 

Phone 

Name Last First Middle

Home

Work

PO Box

Mobile

Home


Work




Additional Info - instructions 
   Religious Preference - Next of Kin Contact Info  



Emergency Contact Info 
             Next of Kin - Spouse - friends - Caregiver

Professional Contact Info 
           Employer - Medical Providers - Caregiver   

Name Address Phone

Name Address Phone



Additional Info - instructions 



Medical Contact Info 
   Doctor - Specialists - Provider - Caregiver  

Name Address Phone



Additional Info - instructions 
 Medications - Doses - Times - Symptoms - Emergency # 



Chapter Two - 
Banking Info 

Accounts 

Institute Name Routing Number

Closest Bank    -      
Satellite Location 

Account Number Amount Due Date

Checking

Savings

Credit



Additional Info - instructions 
  Expected Receivable - Payables - Direct Deposits  



Banking Info 

Accounts 

Institute Name Routing Number

Closest Bank    -      
Satellite Location 

Account Number Amount Due Date

Checking

Savings

Credit



Additional Info - instructions 
Expected Receivable - Payables - Direct Deposits 



Banking Info 

Accounts 

Institute Name Routing Number

Closest Bank    -      
Satellite Location 

Account Number Amount Due Date

Checking

Savings

Credit



Additional Info - instructions 
Expected Receivable - Payables - Direct Deposits 



Banking Info 

Accounts 

Institute Name Routing Number

Closest Bank    -      
Satellite Location 

Account Number Amount Due Date

Checking

Savings

Credit



Additional Info - instructions 
Expected Receivable - Payables - Direct Deposits 



Chapter Three - 
Reoccurring Bills 

Personal  

Company
 Account Number Amount   /    Due

Life


Medical 


Dental 


Cell


Gym

Loans

Storage 

  



Additional Info - instructions 



Home - Household 

Company
 Account Number Amount    /    
Due

Mortgage 

     Rent
Insurance


Electric


Water


Trash


Cable 

Internet

Alarm

Pet

Gardening 

   
Pool



Additional Info - instructions 



Car -  Auto 

Title  
Company


Account Number Amount  /    Du

Car        1

Insurance

Car        2

Insurance

Motorhome

Insurance

Bike

Insurance

Additional



Additional Info - instructions 



Credit Cards   -   Memberships 

Company
 Account Number Amount   /    Due 



Additional Info - instructions 



Chapter Four - 
Social Identity 

Personal  



Additional Info - instructions 



Pets 



Additional Info - instructions 



Plants - Yard 



Additional Info - instructions 



Other Relevant Information 



Additional Info - instructions 
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